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Slovenian Social Science Data Archives
(ADP-Ar hi v drugbos/ oyni h

dav noqy

A Foundedin 1997

A Slovenian national research data centre for social sciences
A Member of CESSDA ERIC since 2017

A Status of a trust -worthy archive  (CoreTrustSealsince 2018)

A involved in EU and national projects g

TRUST
SEALV‘J

ADP Social Science Data Archives




Slovenian national research data centre

Celebration othe 20th anniversary of ADP
QUICK FACTS

A 600 social science studies  research data accessible in a data catalogue +
150 metadata only

A 1000 users registered per year (90 % education, 10 % scientific/research
purpose)

A 100-200 units of research data reused for detailed secondary-analysis
per year
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ADPO snission

To ensure and promote sustainable services ofingest, storage and
access to quality research data from the field of Slovenian social
sciences and broader, with potential for secondary analysis.

Main services
A Acquiring important research data from a wide range of social sciences

A Appraisal of submitted research data and their selection for deposit
Ingesting and processing research data and other documentation,
together with the creation of metadata

A Long-term digital preservation (AIP), access and re-use for scientific,
educational and other purposes (DIP)

A Training researchers on:
A research data management
A re-use of research data
A Promotion of open data and open science (students, librarians, journals,
citizense )
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European social science data services
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CESSDA - Consortium of
European Social Science Data Archives

{ enabling the research
gual ity research 1 n t

Key tasks :

> Developing standards and best
practices around the management
and archiving of social science data .
Facilitating access to important
data resources
Work done by developing tools,
training and co -ordinating
network .
CESSDA datacatalogue.
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https://datacatalogue.cessda.eu/
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https://www.cessda.eu/About/Consortium

What Is research data

DEFINITIONS

Research data constitute primary sources that underpin scientific
research and enable derivation of theoretical or applied findings.

(Preparing research data for open access : guide for data producers, 2015)
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The tangible forms this 'material' may take are
e.g. " facts, observations, interviews, recordings,
measurements, experiments, simulations, and
software,; numerical, descriptive and visual; raw,
cleaned up and processead ( Bexamum &
Grootveld, 2017).
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http://www.dlib.si/details/URN:NBN:SI:DOC-G0DPXMZ1/?query='keywords%3d%c5%a0tebe,+Bezjak,+Brvar:+research+data.2015'&pageSize=25
https://www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/1.-Plan/Research-data

Types of data:

General
format

Consortium of European Social Science Data Archives

format 5 cessds

VS Vocabulary Service

wNumericData consisting largely of values expressed as dig
from O to 9 and, optionally, signs for negative values, deci
points, or letters only when intended to represent numbers
(for example, A or af in hexadecimal).

wTextData consisting largely of text, including letters, numbe
and special characters or symbols used in writing for
punctuation, abbreviation, etc. For example, interview
transcriptions, narratives or essays written by study
participants, newspaper articles, etc.

wStill ImageStatic images, such as graphs, drawings,
photographs, diagnostic/medical images likea)s, etc.

wGeospatialX

wAudioRecorded sound, including voice, music, etc.
wVideoMoving imagesX @

wSoftwareX

wlnteractive Resourc&

wThree DX

wOther X

https://vocabularies.cessda.eu/vocabulary/GeneralDataFormat?lang=en


https://vocabularies.cessda.eu/vocabulary/GeneralDataFormat?lang=en

Research data in Social

Type of data

General

description

Quantitative data
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In quantitative research, the gathered
information is in numerical form.
Quantitative research is used to quantify
behaviour, attitudes or opinions. The goal of
quantitative research is often to test ideas
stated at the start of the research, to
formulate facts and uncover patterns.

Sciences

Qualitative data

¥

Qualitative research is primarily exploratory

research. It gathers information thatis not in
numerical form. The goal of qualitative
research is often to develop (new) ideas and a
deeper understanding not achievable by
numerical scores.
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Types of data: level of analysis

/‘

w Aggregate

w about populations, groups, regions and
countries constructed by combining informati
on lower level units (e.g. unemployment rate,
fertility)

w System level
w characteristics of highdevel units such as the

state or the political system e.g. electoral
system (PR or singleember districts) and

member of EU

Macro data <

wdata on collective and cooperative actors such
Mesodata < commercial companies, organizations or politic
parties

wdata from individual units (often people or
Microdata < households) often from surveys, a census and
administrative records
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Types of data: time

/‘

Crosssectional <

Repeated cros.s_<
sectional

Time series<

Longitudinal <

w one-point of time (a snap shot)

w usually information on multiple cases and
variables

w crosssectional surveys repeated with new
samples

wdata from the different samples allows analysis
trends

wseries of data points time order (often equally
spaced in time)

waggregate macro data are often tinseries data.

wtime points may come from sample surveys e.g
unemployment from labour force surveys

w follow the same units over time e.g. household
panel studies collect information from a sample
K2dzaSK2f Ra Ay Nb3ddzf | N
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Rich diversity of resea

A Formats

A Size
A Sensitive data (personal data, state secret)

A Long term / Short term value/potential for reuse
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Reuse or collect new data?

DATA? | L |
g 3
OELTHERE ?- A DO YOU PLAN TO COLLECT
€ o™ . DATA?
. YIN

A DO YOU PLAN TO REUSE DAT
( Y/N

A DO YOU PLAN TO SHARE DAT
Y/N

. —— RGRTy GO | e Ao

)
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Data life cycle

ORGANISE
& DOCUMENT

DISCOVER

PROCESS

Ei:'a', &

CESSDA Training Team (2017- 2020). CESSDA Data Management Expert Guide.
Bergen, Norway: CESSDA ERIC. Retrieved fromhttps://www.cessda.eu/DMGuide
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https://www.cessda.eu/DMGuide

Menti - Discovering

use”?

Formore seechapterin DMEG

data

Do you plan to use existing data for your research?
Do you know where the data may be located?
What are the (expected) terms and conditions for data access and

oo Ty DISCOVER
Discovering data .‘

Identification of needs

» Do you plan to use existing data for your research?
o What is the purpose for which you need the data?
o What do you want to learn from the data?

o \What type of data do you need?

Search for data
* Do you know where the data may be located?
o How do you plan to search for the data?

Evaluation of data quality
o What is the minimal required quality of the data (in terms of origin, contents, scope,

size, methods, ete.)?
« How do you plan to evaluate data quality (evaluation of metadata, tests, analysis,

comparisons)?

Gaining access to data

& What are the (expected) terms and conditions for data access and use?

s What is the (expected) process for gaining access to the data?

s What is the (expected) time-span of the process for gaining access to the data? 5
® What are the (expected) costs for data access and use?
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l Mentimeter

Do you plan to use existing data for your
research?

Yes No Don't know
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D k here the data may be | ted? List “"
o you know where the data may be loccated? Lis
id
your ideas.
No no ADP?:)
OECD In some sort of online database. From the project
no ADP, statistical office, EU statistical portals, published Since | would research how the identity is represented in
research and project reports both language and nonverbal communication, | would have
to analyze available Youtube videos (my topic is related to
Bosnia and Herzegovina - there is no almost any data
about this topic).
Research studies Eurostat, maybe transacion data from organisations Archives in Slovenia, Austria, Germany [ Parish Arcives

(Zupnijski urad) / articles, books

OECD, EU BAROMETER, WTO, IMF, JOURNALS, BOOKS, Research
LITERATURE archives, interviews

collecting

=




Did you thought of any issues related to accessing dataor ~ “Meme
copy-right issues related to reuse? Do tell more.

No, because | am a part of the project. Sometimes the data isnt avaliable in our country, Paywall or paid membership issues
sometimes you have to pay for it.

GDPR GDPR
privacy issues

expensive articles Reliability of data - scepticism in numbers in

Yes. | work in life and work of slovenian artist H. general especially in the field of social sciences
Smrekar (1883-1942). There are quite few issues
with marierial rights of owners of the artworks |
have to resolve.

Yes! Existing data is very limited, and | would have
to observe and analyze TV shows, interviews,
podcasts in order to identify patterns that are
worth exploring.
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Data discovery

Why Steps in data discovery
x Reusedata and save costs and

time
X Compare results or make
replication studies

Setupa

x Reuse verified elements of %Z:L‘:;';,‘i:e{.?e
research design
Locate Select data
x Enhance data quality and foster ot Carrcetes
innovation

Develop a

Evaluate

clear picture data quality

of the data
you need

CESSDA Training Team (2017 - 2020).



https://www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/7.-Discover/The-process-of-data-discoveryhttps:/www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/7.-Discover/The-process-of-data-discovery
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Analyze datal Deposit studyl Promote sciencel

Subscribe to eNews
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£ EXPOSED

* ZBIRAMO

PODATKE 1Z
5. February 2021 RAZISKAV O

Kvalitativni podatki v arhivih druZboslovnih cCOoVvID-19 @
podatkov

& DEPOSIT STUDY ™ LEARN ABOUT DISCOVER ADP

A «h USEDATA

®WBLoG ™ NEWS

HOW TO GET DATA?

9. February 2021
Uporaba raéunalniskih programov za
analizo besedilnih podatkov

17. November 2020

REGISTER Skupaj za boljge razumevanje COVID-19

FIND = = ANALYZE

@ CURRENTPROJECTS

@ SSHOC

9. NMovember 2020

Konferenca OPERAS: Opening up Social
Sciences and Humanities in Europe: From
Promises to Reality

HOW TO DEPOSIT DATA?

&. Movember 2020
Carovnik za pomod pri oblikovanju soglasja
za sodelovanje v razigkavi

More » 2019-2022
RECORD = FPREFARE -» DEPOSIT Catalogue
[* RECENTLY ADDED STUDIES & ADP ACTIVITIES @ CONFERENCES AND EVENTS acceSSI ble On
Europezn 4;:I.t:qlil;:':ugeuj15|.rvey. 2007 Delavnica: Podpora :-'Zz-ehlljllu;rz‘::(?u;llnirri podatki v knjiZnic Plenamao srecanje ?D:?b’?:t:l f:i]a:a for global challenges We b p ag e

18. February 2021

19. January 2021 |

20. May 2021 |

Media history, 2020: Culturs] history of radio Spletni seminar: Uporaba besedilnih podatkov iz kataloga ADF:

Analiza besedilnih podatkov na primeru demekraticnih forumoy

Spletna eksperska delavnica: Experimental designs in social policy

research: strengths, weaknesses, opportunities, and threats
More »

More » More o

https://www.adp.
fdv.uni -lj.si/

i - d i Ruer @ Sl [TNOLT
ULIOE = cessga eric seaty/ = 0 Vst
ADP is part of the Social Sciences Research Institute of the ulty of Social Sciencas. The Slovenian Ressarch Ag rowides funding of the ADP within t rogram “Metwark of Research and Infrastructural

ESSDA ERIC. 8 ADP {ISEN 23

Centres” The ADF is 3 member of the umbrella organization of the Evropean Social Science Data Arch 2017 | arhiv.podatkow@fdv.uni-j.si
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‘ ADP catalogue
A 1 USEDATA & DEPOSITSTUDY ™ |EARNABOUT 28 DISCOVER ADP _

ADP Catalogue

List of studies by:

Study 1D ADP CATALOGUE

Series

) Date of the last change of the catalog: 24.04.2020
Study topics ) < o -

Depositors ‘ ‘m

Year of Production
Year of Publication List of studies by study's ID

Author Study ID Study title, topic Access
International studies

AA Alpe - Adria regions = i“— < nesstar
topic: SOCIETY AND CULTURE - cultural and national identity, SOCIETY AND CULTURE,
produced by: CJM

ADP data catalogue includes:
A Quantitative data (individuals as units)
A Qualitative data (for example transcripts of interviews)

For example:

A Simetinger, G. (2019). Use of contraception and sexuality among women in Slovenia, 2011 [Data file].
Ljubljana: University of Ljubljana, Social Science Data Archives. ADP - IDNo: SEXZ11.
https://doi.org/10.17898/ADP_SEXZ11 V1

=




Wh a t dnsthe ADP catalogue

ADP Catalogue / sexz11

USE OF CONTRACEPTION AND SEXUALITY AMONG WOMEN IN
SLOVENIA, 2011

Study description Data description Accompanying Materials Nesstar Browser

Materials of the Study

1. Simetinger, Gabrijela (2010). SEXZ11 - Druzbena in medicinska konstrukcija kontracepcije: primer prekinjenega
spolnega odnosa. Vpra&alnik [Questionnaire].

2. Simetinger, Gabrijela (2010). SEXZ11 - Demografski podatki Zensk, vpragalnik [Questionnaire].

3. Simetinger, Gabrijela (2011). SEXZ11 - Prodnja za posredovanje informacije o raziskavi zenskam v ginekoloSkem
dispanzerju [Other material].

Study Results Materials

No associated materials!

Related Publications

1. Simetinger, Gabrijela (2015). Druzbena in medicinska konstrukcija kontracepcije: primer prekinjenega spolnega
odnosa.

https://www.adp.fdv.untlj.si/opisi/sexz11/

Deli

f Yy = <in™mMMBE

TERMS OF USE:
BY NC

The data are unrestricted for academic purposes only and
licensed under a Creative Commons Atftribution +
NonCommercial 4.0 International License

®nesstar

download data | study

description

STATUS RAZISKAVE

4 - Full Study description and XML DDI Codebook Data
description with full questions text.

KATEGORIJA RAZISKAVE

9 - highest range, comparative or continuous research,
influential populations, with methodological excellence
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Wh a t dnsthe ADP catalogue

ADP Catalogue / | novteh20

JOURNALISM AND NEW TECHNOLOGIES, 2020: RESEARCH
INTO CHANGING PATTERNS OF NEWSWORK IN THE DIGITAL
AGE

Study description Data description Accompanying Materials Messtar Browser

Materials of the Study

1. Slaéek Brlek, Saso in Kaluza, Jemej (2020). NOVTEH20 - Vodic za intervju - direktorji intemstnega trZenja
[Questionnaire].

. Slagek Briek, Sa%o in KaluzZa, Jernej (2020). NOVTEH20 - Vodi¢ za intervju - direktorji [Questionnaire].

. Slacek Briek, Sa%o in KaluZa, Jemnej (2020). NOVTEH20 - Vodi€ za intervju - IT [Questionnaire].

. Slacek Briek, Sa%o in KaluzZa, Jernej (2020). NOVTEH20 - Vodic za intervju - novinarji [Questionnaire].

. Slacek Brlek, Sado in KaluZa, Jernej (2020). NOVTEH20 - Vodié za intervju - stanovske organizacije
[Questionnaire].

6. Slagek Briek, Sa%o in KaluZa, Jemej (2020). NOVTEH20 - Vodic za intervju - uredniki [Questionnaire].

7. Slaéek Brlek, Saso in Kaluza, Jemej (2020). NOVTEH20 - Soglasje za sodelovanje v raziskavi Novi nacini in

globalni vzorci (re)produkcije spletnih novic [Other material].

[Sa I = L

Study Results Materials

MNo associated materials!

Related Publications

1. Jernej KaluZa in Saso Slaéek Briek (2020). V senci digitalnih velikanov: sodobni trendi v slovenskem digitalnem
novinarstvu.

https://www.adp.fdv.untlj.si/opisi/novteh20/

Dell
gf ¥y = & in™MBE

TERMS OF USE:

The data are unresiricted for academic purposes only and
licensed wunder a Crealive Commons Aftibution +
MenCommercial 4.0 Infernational License

=nesstar download data | study

description

DOCUMENTATION STATUS

3 - Full Study description and XML DDl Codebook Data
description generated from SPSS data file

CLASS OF THE STUDY

8 - theoretically or practically important studies, studies that fill
the research gap or have many implications for a wide range of
practical problems, long term scholarly value

© How to CITE this study?

Slatek Brek, 5. and KaluZa, J. (2020). Joumnalism and new
Technologies, 2020 Research info changing patierns of
newswork in the digital age [Data file]. Ljubljana: University of
Ljubljana, Slovenian Social Science Data Archives. ADP - IDNo:
NOVTEH20. hitps:/doi.orgf10.17898/ADP_NOVTEH20_WV1
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Wh at dnsthe ADP catalogue ?

ADP Catalogue / | dop14

Dell
LABOUR RELATIONS AND CONDITIONS OF NEWSPAPER g f¥ym™zinmo
DELIVERERS IN SLOVENIA, 2014

TERMS OF USE:
Study description Data description Accompanying Materials Nesstar Browser
Basic Study Information The data are unresiricted for academic purposes only and
ADP - IDNo: DOP14 licensed wunder a Crealive Commons Attribution +

. MonCommercial 4.0 International License
Main author(s):

Slacek Brlek, Saso
Vobic, Igor

. . & NOTE: DOSTOPNO MNA ZAHTEVO
Ameon Prodnik, Jerngj
Data file producer:

CDK - Center za raziskovanje druZbenega komuniciranja = Social Communication Research Centre (Ljubljana, Slovenia;
2014) ®=nesstQr  download data | study

description
Funding agency:

Javna agencija za raziskovalno dejavnost Republike Slovenije= Slovenian Resesarch Agency
DOCUMENTATION STATUS

3 - Full Study description and XML DDI Codebook Data

StUdy Content description generated from SPSS data file.
Keywords: CLASS OF THE STUDY
newswork, newspaper delivery, management control, collective bargaining ) ) ) e
7 - studies that permits theoretical generalisations or relates on
Topic Classification CESSDA a practical problem, less influential
LABOUR AND EMPLOYMEMNT - working conditions
Topic Classification CERIF

Sociology of labour, sociclegy of enterprise
@ How to CITE this study?

Abstract:

The data has been gathered in order to analyse newspaper delivery labour by focusing on two Slovenian companies: the
media company Dnevnik and the distribution company Izberi. In response to the enduring trend of declining readership,
Dnevnik attempted to cut its delivery costs by transferring the delivery activity to a rival company |zber, a move met with
resistance from deliverers adversely affected by the transfer. Building primarily on labour process theory the purpose of
data gathering was to identify the economic rationalisation techniques used to reduce the costs of delivery labour,
discipline the workforce and respond to the newspaper deliverers’ resistance to these technigues.
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© & nesstar2.adp.fdv.uni-lj.si/webview/ 90%

v @ Y IND QD © ¢

Arhiv druzbosiovnih podatlkov

;s I+
of workplaces ror disabled, ZU1./
[*] VE - Project Velenje 2000
[VE64]1 Velenje Area Study
[VERPLUOS8]? International Survey on Religion :
Impacts of Religious Pluralism
[VIG12]2 Everyday and physical activities, 2012
[=l Metadata
[Z] Study Description

* Bibliographic Citation

* Study Scope

* Methodology And Processing

* Data Access

[*] Other Study Description Materials

[*] Data Files Description
[£] Other Documentation

* VIG12 - Vsakdan in gibanje
[Questionnaire]

* VIG12 - Everyday and physical activities
[Questionnaire]

* VIG12 - Besedilo elektronske poste, ki je
bila poslana druitvom in posameznikom
kot vabilo za sodelovanje v spletni anketi
Vsakdan in gibanje [other material]

* VIG12 - Vsakdan in gibanje, 2012,
Frekvenéni izpis odprtih odgovorov za
spremenljivko Q12 [other material]

[=] Variable Description
[*] Practicing sports and motives for that
[*] Obstacles in sports
[l External factors affecting participation in
sports
[#] The role of government and municipalities in

s-leiiane] B TABULATION ‘ ANALYSIS‘ 2% D | 83 Y X . 8 | ‘= EN

Dataset: [VIG12]3 Everyday and physical activities, 2012

Abstract

The main purpose of the survey Everyday and physical activities 2012 is to identify the respondents” attitude towards physical/spor
activity and furthermore to identify their attitude towards individual measures to promote these activities. A special focus is given to
role of existing and possible future measures taken by the government. Questions cover topics: leisure physical activities, frequenc
physical activity, barriers to physical activity, measures and programs for promoting physical activity. Comparative surveys: SIM062
ISSPO7.

Full Title
[VIG12]2 Everyday and physical activities, 2012

Parallel Title
Vsakdan in gibanje, 2012

Identification Number

vigl2-en
Authoring Entity
Name Affiliation

Kustec Lipicer, Simona | Univerza v Ljubljani = University of Ljubljana, Fakulteta za druZbene vede = Faculty of Social Sciences

Other identifications and acknowledgments

Name Affiliation Role
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Vsakdaan in gibanje |otner marternal]

11 1! 1 A - - =y W
* VIG12 - Vsakdan in gibanje, 2012, Dataset: [VIG12]3 Everyday and physical activities, 2012
Frekvenéni izpis odprtih odgovorov za
spremenljivko Q12 [other material] Variable Qla: How often did you do the following : Walking
[=! Variable Description
[Z] Practicing sports and motives for that
® How often did you do the following : PREQUESTION TEXT
Walking How often did you do the following activities in the last 12 months?
¥ How often did you do the following :
Dancing
LITERAL QUESTION
" How often did you do the following : Hiking 1a H Q]:t o the last - Walki
¥ How often did you do the following : Q1a How often in the last year: Walking
Running outdoors .
" How often did you do the following : Values Categories N .
Nordic walking 1 Never 38 I-2.7 /oo
 How often did you do the following : 2 Several times a year 119 8.3%
Skiing, cross country skiing 3 Several times a month 339 M 23.7%
® How often did you do the following : 4 Several times a week 448 [N 51.3%
Cycling 5 Almost every day or daily 489 NI :4.1%
¥ How often did you do the following : Golf . 1 Did not answer 34
 How often did you do the following : E:
Fishing 1 SUMMARY STATISTICS
¥ How often did you do the following : " Valid cases 1433

Training at a sports fadility (e.g. gym,
sports hall or outdoor sports playground)

¥ How often did you do the following :
Training at a sports centre (e.g. fitness
centre or sports club)

* How often did you do the following :
Physical education in school and/or
university

" How often did you do the following :

Missing cases 34
This variable is numeric

Source http:// nesstar2.adp.fdv.uni
l|.si/webview/index.jsp?v=2&submode=variable&study=https%3A%2F%2F194.249.0.102%3A443%2F0b|%
gl2en&gs=1&variable=https%3A%2F%2F194.249.0.102%3A443%2Fob|%2FfVariable%2Fvig12
en_V1&mode=documentation&top=yes

=


http://nesstar2.adp.fdv.uni-lj.si/webview/index.jsp?v=2&submode=variable&study=https%3A%2F%2F194.249.0.102%3A443%2Fobj%2FfStudy%2Fvig12-en&gs=1&variable=https%3A%2F%2F194.249.0.102%3A443%2Fobj%2FfVariable%2Fvig12-en_V1&mode=documentation&top=yes

CESSDA Catalogue

Consortium of European Social Science Data Archives

cessda
DC Data Catalogue

23338 studies found in English from a total of 30668

Select a language for optimal search results

b Topic [7]
b Collection years [7]
b Country [7]
b Publisher [7]

Seerecordingof the
webinar 11.3.

English -
About Reset filters Clear search
Results per page 30 ¥ Sort by Relevance v
< 1 2 3 4 5 >

Health Survey for England, 2002: Teaching Dataset
University of Manchester. Cathie Marsh Centre for Census and Survey Research. ESDS
Government

Abstract copyright UK Data Service and data collection copyright owner.The
Health Survey for England (HSE), 2002: Teaching Dataset has been prepared
solely for the purpose of teaching and student use. The dataset will help class
tutors to incorporate empirical data into their courses and thus to develop
students’ skills in quantitative methods of analysis. All the variables and value
labels are those used in the original HSE files, with one exception (New-wt) which
is a new weighting variabl...

™ Study description available i EN [ Access data

Continuous Household Survey, 2003-2004
MNorthern Ireland Statistics and Research Agency. Central Survey Unit

Abstract copyright UK Data Service and data collection copyright owner.The
Continuous Household Survey (CHS) is one of the largest continuous surveys
carried out in Northern Ireland. The survey is designed, conducted and analysed
by the Central Survey Unit of the Northern Ireland Statistics and Research Agency
(NISRA). It is based on a sample of the general population resident in private
households and has been running since 1983. The Survey is designed to provide

a reaular source of infor.. f

A 20 European countries,
A one-stop shop for

A They may be

A More than 30,000 data

collections,

searching and finding

data, enabling effective
access to European socia
science data

quantitative, qualitative
or mixed-modes data,
cross-sectional or
longitudinal, recently
collected or historical
data

https://datacatalogue.cessda.eu/about
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https://zenodo.org/record/4594971#.YGDcrtyxU2w

Service providers in member states

| AUSSDA Deta Archiving and Networked Services
wa DANS

e UK Data Service
‘ ’ FINNISH SOCIAL SCIENCE
DATA ARCHIVE

W\

_//?

GESIS - Leibniz Institute for the Social Sciences

g Leibniz Institute F R
for the Social Sciences

explore.understand.share.
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SS data infrastructures in the region

CESSDA MEMBERS

CROSSDA The Croatian Data Archive Services for the Social Sciences
MK DASS- The North Macedonian Social Science Data Archive

DCS- Data Centre Serbia for Social Sciences

CESSDA PARTNERS
DASSBIH - Data Archive for Social Sciences- Bosnia and Herzegovina
KSSDGC- The Kosovo Social SciencesData Centre

MSSDA- The Montenegrin Social Science DataArchive

ADAS- Albanian Data Archive for Social Science
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https://www.cessda.eu/About/Consortium

Other EU research data infrastructures

CLARIN European Research Infrastructure for
Language Resources and Technology

CLARIN.SI # CLARIN

Common Language Resources and
Technology Infrastructure

M o
DARIAH-EU *ARIAH-SI

Digital Research Infrastructure
for the Arts and Humanities

. E-RIHS

EUROPEAN RESEARCH INFRASTRUCTURE
snramee FOR HERITAGE SCIENCE

ELIXIR | Alistributed infrastructure for life-scienceinformation
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Open science A Open data?

Open science is the movement to make scientific research, data and
dissemination accessible to all levels of an inquiring society.

Open Data are online, free of cost, accessible data that can be used,
reused and distributed provided that the data source is attributed.

(Open Science Training Handbook 2018: 137)

4 TUNDRMENTAL RULES
oF

OFEN SCIENCE
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https://book.fosteropenscience.eu/en/book.pdf

Open science A Open data?

é Db reference to an identifier such
as a name, an identification number,
location data, an online identifier or to

one or more factors specific to the
physical, physiological, genetic,
mental, economic, cultural or social
identity of that natural personiin  ( GD I
Article 4)

ETHNICITY

...............

HEALTHDATA || |¥F &7 pee— R "VURESS ... .

RELIGION [ 5

SEXUAL ORIENTATION

CESSDA Training Team (202020).CESSDA Data Management Expert Guide. ——

Bergen, Norway: CESSDA ERIC. Retrievedftpsy/www.cessda.eu/DMGuide


https://www.cessda.eu/DMGuide

As open as possible, as closed as needed

When there are justified ethical or legal reasons for the
protection of data , such sensitive data may be accessible under
limited conditions

The ADP offers several such options:

A data files with different levels of protection , prepared for
different users (PUF - public use file, SUF- scientific use file, ScCUF-
Secure use file, CUF- campus use file),

A different types of users , based on their purpose of use: scientific,
public, educational, commercial,

A regimes of access : standard access, access under special
conditions, access in a safe room.

https://www.adp.fdv.uni_-lj.si/eng/usposobi/odprti podatki/
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https://www.adp.fdv.uni-lj.si/eng/usposobi/odprti_podatki/

Benefits of sharing your data

@ Easily find and understand data

Increase impact

Make research reproducible

Increase reuse potential

Comply with funder mandates

https://www.cessda.eu/Training/TraininBesources/Library/DatianagemertExpertGuide/1-Plan/Benefitsof-datamanagement
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What Is research data management

I WHATO0S YOUR FIRST THOUGHT WHEN
DATA MANAGEMENT?
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WHAT'S YOUR FIRST THOUGHT WHEN YOU THINK “™™™
OF RESEARCH DATA MANAGEMENT?

Sorting \ Organisation of data To acuire, organize and publish data
Working with data how to secure, store and handle data safety
Crucial part of conducting ethical Gathering, storing, analyzing and organizing data
research treatment of data after the research
is done
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Research data management

é refers to how you handle, organise, and structure your research data
throughout the research process.

A A good data management strategy takes into account technical,
organisational, structural, legal, ethical and sustainability aspects.

A Makes your research time-efficient, reproducible and safe as
possible, if your data management is well thought through,
structured, and documented.
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Research data management

Useful tool to think ahead
Allows for easy project management
Clarifies needed budget

Makes data FAIRer
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Shows accountability

https://www.cessda.eu/Training/TraininBesources/Library/DattanagemertExpertGuide/1-Plan/Benefitsof-datamanagement
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Research Data Management

Alncreasingly demanded by research funders, universities
and other academic organisations in the context of Open
Science

Many researchers view it as yet another bureaucratic
hurdle

AVarying requirements by different organisations drive
researchers into despair

Open Science will become the modus operandi of Horizon Europe. It will go beyond the open access policy o
Horizon 2020 and require open access to publications, data, and to research data management plans.

2021-2027 G Reinforce openness

-, Horizon Europe
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FAIR principles

Findable

To aid automatic
discovery of
relevant datasets,
(meta)data
should be easy to
find by both
humans and
machines and be
assigned a
persistent
identifier.

https://www.cessda.eu/Training/Training

Accesible

Limitations on
the use of data,
and protocols for
querying or
copying data are
made explicit for
both humans and
machines.

I nteroperable

Reusable

-Resources/Library/Data -Management -Expert-Guide




Howto write aDMP




European -wide alignment of RDM
requirements

A
A Science Europe Initiative A g e,

(https://www.scienceeurope.org/policy/polic ﬁ _
y-areas/research-data/rdm -initiative/ ) U=y

A S.E. is European organization of 36 S | N
Research Funding and Research
Performing Organisations from 27
European countries.

A Prgctlcal Guidelines to the International et s
Allignement of Research Data FOR DATA MANAGEMENT PLANS
Management published in January 2021

CRITERIA FOR THE SELECTION OF
TRUSTWORTHY REPOSITORIES

GUIDANCE

Translating the Core Requirements into a DMP temiplate
Guiding the Selection of Trustworthy Repositories


https://www.scienceeurope.org/policy/policy-areas/research-data/rdm-initiative/
https://www.scienceeurope.org/our-resources/practical-guide-to-the-international-alignment-of-research-data-management/

Guide developed by CESSDA Archives

Training / Training Resources / Data Management Expert Guide

Data Management Expert Guide

This guide is designed by European experts to help social
science researchers make their research data Findable,
Accessible, Interoperable and Reusable (FAIR).

You will be guided by different European experts who are - on
a daily basis - busy ensuring long-term access to valuable

social science datasets, available for discovery and reuse at
one of the CESSDA social science data archives.

Self-study for researchers
(15 hours of online content )

www.cessda.eu/DMEG
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Recurring elements

Adapt your Data Management Plan

A list of Data Management Questions based on the
Expert Tour Guide on Data Management

This CESSDA list of Data Management Questions (2017) is licensed under a
Creative Commons Attribution-ShareAlike 4.0 International License.

The CESSDA Expert Tour Guide on Data is available at http: essda.eu/DMGuide

CESSDA Training Team (2017- 2020). CESSDA Data Management Expert Guide.
Bergen, Norway: CESSDA ERIC. Retrieved fromhttps://www.cessda.eu/DMGuide

- DMP

Overview
Title of the project
Date of this plan

Description of the project

= What is the nature of the project?
= What is the research guestion?

« What is the project time line?

Origin of Data

« What kind of data will be used during the project?

= If you are reusing existing data: What is the scope, velume and format? How are
different data sources integrated?

= If you are collecting new data can you clarify why this is necessary?

Principal researchers
» Who are the main researchers involved?
= What are their contact details?

Collaborating researchers (if applicable)
« What are their contact details and their roles in the project?

Funder (if applicable)
« If funding is granted, what is the reference number of the funding granted?

Data producer
« Which o tion has the ive ility for the data?

Project data contact
« Who can be contacted about the project after it has finished?

Data owner(s)
» Which organisation(s) own(s) the data?
« If several organisations are involved, which organisation owns what data?

Roles

= Who is respensible for updating the DMP and making sure that it’s followed?
= Do project participants have any specific roles?

= What is the project time line?

Costs

« Aire there costs you need to consider to buy specific software or hardware?
= Are there costs you need to consider for storage and backup?

» Are potential expenses for (preparing the data for) archiving covered?

Adapt your DMP: Part 1

« Previous Next »

The Data Management Flan {DMP) is an important tool to structure
the research data management of your project. After working an
each chapter you should be able to answer part of the questions
which make up a DMP.

This is the first of six "Adapt your DMP' sections in this tour guide.
When you have finished the chapter on data management
planning, you can start filling in the "Overview of your research
project' section. Below you can see what elements and
corresponding questions are generally included in that section. You can select appropriate questions and
answer them to adapt your own DMP.

For easy reference, we have put together a list of DMP-questions for all chapters in this tour guide. You can
view and download it (CESSDA, 2017)and keep it as a reference while you are studying the contents of this
guide.

+  Title of the project

+ Date and version of this plan

+  Description of the project

+  Origin of the data

+  Principal and collaborating researchers

4 Funder (if applicable)

+  Data producer

+  Project data contact

+  Data owner(s)

+  Roles

+ Costs
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https://www.cessda.eu/DMGuide

DMP Online 17 CESSDA Template

I'-DMPONUNE My Dashboard ~ Create plans & Reference ~  Help l’ﬁ language ~ &8 Irena Vipavc Brvar ~

2] 0] | ST —— Plan overview Write Plan Share Download

expand all | collapse all

Overview (0 / 12)

Organising and documenting your data (0 / 9)

Processing your data (0 / 3)

Storing your data and metadata (0 / 3)

Protecting your data (0 / 6)

Archiving and publishing your data (0 / 3)

Discovering data (0 / 4)
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DMP Online 17 CESSDA Template

Set plan visibility

Public or organisational visibility is intended for finished plans. You must answer at least 50% of the questions to enable these options. Note: test plans are
set to private visibility by default.

Private: visible to me, specified collaborators and administrators at my organisation
Organisation: anyone at my organisation can view
Public: anyone can view

Manage collaborators

Invite specific people to read, edit, or administer your plan. Invitees will receive an email notification that they have access to this plan.

Email address Permissions

Owner

Invite collaborators

* Email

* Permissions

O Co-owner
O Editor
O Read only
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Recurring elements in each chapter

A Expert tips

- : \('¢®
A European diversity . .
A Qualitative vs. Quantitative
A Adapt your DMP

AT 3
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Recurring elements

FINLAND METHERLANDS NORWAY SWITZERLAND UK

Storage of raw research data for at least 10 years

For research conducted in the Metherlands, the raw research data are required to be stored for at least
ten years. Additionally, this data must also be made available to other academic practitioners upon
reguest {unless legal provisions dictate otherwise). Researchers who receive a Netherlands Organisation
for Scientific Research (NWO) grant are reguired to disclose data even after ten years.

It is therefore important for researchers warking on research projects in the Netherlands or
collaborative projects which include research within the Metherlands to consider this in the Data
Management Plan (DMP) and their project preparations, so as to ensure that they have a system in place
to store the research data for at least ten years.

Maore information can be found in the Metherands Code of Conduct for Academic Practice (Association
of Universities in the Metherlands, 2014) and Research Data Metherlands (n.d.) can provide further
guidance and advice on this requirement.

I EU diversity

Data management requirements in Europe

There are many different local, national and international DMP templates and toals that you can use to create
a DMP for your own research project. At this stage, it might be good for you to check for templates or tools
that best fit your own specific situation. You can ask at your university or department whether they have their
own DMP template. Or maybe your research funder requires a DMP in a specific format.

In the accordion below we sum up European diversity in funder reguirements on Data Management Planning
and link to DMP templates if they are available.

+ EU

+  Belgium

+  Czech Republic
+  Finland

+  Germany

+ Metherlands

+  Norway

+  Slovenia

+  Sweden

+  Switzerland

+ UK




Recurring elements

Minimising errors in survey data entry

In the accordion below a summary of recommendations on minimising errors in

survey data entry is given (UK Data Service, 2017a; ICPSR, 2012; Groves et al,,

2004),

+  Check the completeness of records

+  Reduce burden at manual data entry

+  Minimise the number of steps

+  Conduct data entry twice

+  Perform in-depth checks for selected records
+  Perform logical and consistency checks

4+  Automate checks whenever possible

atp|

\
gy =

Considerations in making high-quality transcriptions of qualitative data

The mast common formats of qualitative data are written texts, interview data
and focus group discussion data. In most cases, interview and discussion data
are first digitally recorded and then transcribed. Transcription is a translation
between forms of qualitative data, most common ly a conversion of audio or
video recordings into text. If you intend to share your data with other
researchers, you should prepare a full transcription of your recordings
(Bucholtz, 2000).

There are several basic rules and steps in the process of making and checking a
high-quality transcript from audio/video (Kuckartz, 2014)

Ui

Qualitative vs. Quantitative data

Designing qualitative data files

Qualitative data files emerge from many different types of research material.
Such data files are texts (transcribed interviews or focus group sessions, various

types of written texts, such as newspaper and magazine material, diaries etc.) or ‘*’
photographs, audio files (recordings of speech) or video files. Unlike quantitative
data, qualitative data are not presented in form of variables, numbers, data n

matrices etc. Alike, they must be organized and stored in an exact precise
manner so they are easily managed and ready for use.

Usually, individual data collection events will be structured into individual files,

€. one interview transcript, one image, one audio recording each time makes a
single file. These single files are then organised into folders of similar files. Sometimes, gualitative information
may also be organised into matrix structures, e.g. textual extracts from newspaper articles or diaries may be
placed into a rectangular matrix, whereby further metadata and coding can be added alongside each entry

Designing a qualitative data structure comes down to:
* Thinking of ways to categorise data (see ‘Qualitative coding’);

* Developing a file naming strategy (see 'File naming and folder structure');
* Designing a comprehensive folder structure (see ‘File naming and folder structure’).

Designing quantitative data files

In guantitative research, the content of the data often results from numerical
cading in standardised questionnaires (see 'Quantitative coding’). In addition,

full-text answers or textual codes can be recorded into specific types of ol ol
variables in guantitative data files. Quantitative researchers may also store \
other material, i.e. administrative data, data from social media or various texts. ‘e L
However in this chapter, when we speak about quantitative data, we usually *

mean survey data.
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Overview

Title of the project

Date of this plan

Description of the project

o What is the nature of the project?
e What is the research question?

e What is the project time line?

Origin of Data

o What kind of data will be used during the project?

e If you are reusing existing data: What is the scope, volume and format? How are
different data sources integrated?

e If you are collecting new data can you clarify why this is necessary?

Principal researchers
¢ Who are the main researchers involved?
e What are their contact details?
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Data Management Expert Guide

1. Plan

. Organise & Document

Designing a data file structure

Organisation of variables

File naming and folder structure
Documentation and metadata
Adapt your DMP: part 2

Sources and further reading

3. Process

4. Store

5. Protect

6. Archive & Publish

7. Discover

2. ORGANISE &
DOCUMENT

A Organizing data for research
and data sharing

A Elements of data structure

A File naming,
folder structure

A Data documentation

A Metadata
S
standards e [y
= L jréf =




Variable name Variable label Data file 1: Main questionnaire, section F

77 o) acri ourself: I worl . 7 dailv tasks )
'\_. 3 Q24a Dexcn.be yourself: I work hard to complete my d?.ll.ly tasks e Label Format Values Categories Comme
V74 (0240 Describe vourself: I pertorm to the best of my ability
V75 Q24¢ Describe yourself: I work hard to maintain my performance ﬁgﬁﬁi‘i '
V76 (Q25a Degcribe vourself ag <14-15-16> vears old: I tried hard to g¢ or F10=1
v7m Q25b Describe you to (REL EMPLOYMENT RELATION F1.0 ; ggg‘grﬁﬂioyed Egktglgm
SEX R Sex 3 Working for own Go to F14

family business

AGE R: Age Eu ropea n 6 Not applicable

1 / S MNartal s a : 7 Refusal | Go to F14
MARITAL R: Man(tlal;;atub Social 7 Refusal
COHAB R: Steady life-paitn 9 No answer
EDUCYRS R: Education I: yea Su rvey
DEGREE R: Education TI-hig] gSktFlglg f

. - . 0 o I
AR _DEGR Country specific education: Argentina of employe
) . : At at F13.
AT_DEGR Country Spec%ﬁc educagon. Aubtna. LNO NUMBER OF EMPLOYEES RESPONDENT  F5.0 66666 Not applicable
AU DEGR Country specific education: Australia HAS/HAD 77777 Refusell(l | Go to F15
88888 Don't know

Q90909 Mo answe

Renaming Files Using Bulk Rename Utility © Dive in deeper -

—— variable names and
* Ut o)) 1 Ut Gty 1 Ve Wl + P 5100 38 “ IabeIS

ruodecton
hitoductico Download B Ope Pt Ben Mol - 1 ® ‘ -
Leatures Listed below ase the na e VNG Y MIISE Y MG | {
LAQ I you dowsload the “Na 1 Ovinep Ly e L e e . . .
X Heto® content-meny, ol s Gowoed » MG | MLTER - F I
T S Sm 'Flle naming strategies
Command Loe desc, or 00 & computer Now Webote » MGIT] | G
L eoniae BMUD) | & T8
Screen Shots ——— »BGIDL | x MGTRA

Bul L Wihes Ponpesm
Demmload 0 Cwpbe » ML | R
¥ Sichst » DS 3 LT

pr—— Folder structure

» NOTIT | % T

Supoort Forrns Bulk Renamd
e 'f 2003, 2000, fl 24 Ubews L T
B Deoxie ] 2 Decvits "G |5 M
Contact Us & Muc » MG A M

= Petem » ML MGTIR
H v MK M
! Other Software: Problesns wi » NGIAD % MGTHL
! VeaVersa PRO ) ¢ ML MG
: A Updating] ™ Gonp ».) ;
Uty fre [ AT » NGNT e NGNS EXa ple.
o varsll 0 Dpopment tiey (S LI (b BTG I | | B

» MG | MLTH
Nt »NLNL e MO8

) S e e 20130311_interview2_audio.wav
20130311 interview2_trans.rtf
20130311 interview2_image.jpg

Flat (rectangular) data files

Hierarchical files

! Relational database




Documentation and metadata

What Is metadata?

- Information about your data, everything that can make
data reusable T for you and others.

- Interview guide, questionnaire (survey), instrument
Information etc.

Why document data?

- Make your data Findable, Accessible, Interoperable and
Reusable = FAIR

- Easier to share your data

- Gives you as a researcher more relevance in your research
field T and beyond

- Good metadata documentation give your data added value

OO0 .-




ORGANISE &
DOCUMENT

Organising and documenting your data

Data collection

e How will the data be collected?

e Is specific software or hardware or staff required?
e Who will be responsible for the data collection?

e During which period will the data be collected?

e Where will the data be collected?

Data organisation

e How will you organise your data?
e Will the data be organised in simple files or more complex databases?

e How will the data quality during the project be ensured?
e If data consists of many different file types (e.g. videos, text, photos), is it possibleto
structure the data in a logical way?

Data type and size

e What type(s) of data will be collected?

e What is the scope, quantity and format of the material?

e After the project: What is the total amount of data collected (in MB/GB)?




Will you collect new data? Are we talking about QUALIor Ve
QUANTI? What software will you use?

Yes, | will collect new date. It will be QUALI and QUANTI. MS Quanti. Spss orr qualitative, not sure about the software yet
Excel, Adobe Photoshop, CorelDraw.

Quali - maybe NVivo. Qualitative, Atlas, MaxQda, QCAmap
| will collect new data through interviews, questionnaires,
and video recordings. Even though it is complex and risky, |
will be gather both qualitative and quantitative data.
Possibly ELAN software.
quali, new data Qualitative - not sure about software
Yes, don't know about the software yet. Both Quali and
Quanti.
yes, quali Yes, qualitative. Not sure yet. Maybe Nvivo Both quali and quanti
Yes. Qualy. Don't know yet: have to check QDA Miner Qualitative data
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Data Management Expert Guide

1. Plan

2. Organise & Document
Process

Data entry and integrity
Quantitative coding

Qualitative coding

Weights of survey data

File formats and data conversion
Data authenticity

Wrap up: Data quality X
Adapt your DMP: part 3 s,‘

Sources and further reading ! ‘
4, Store

3. PROCESS

A Data entry

A Data coding
(quantitative, qualitative)

A File formats

A Data integrity and
authenticity

A Systematic approach
to data quality

| service workers

51 Persona ndants, conductors and guides

511 Travel atte

rs, beauticians and related w
nd housekeeping supervisors

- in a
515 Building sonal services workers

516 Other Per



Quantitative coding/qualitative coding

Quantitative:

AGeneraI rules, recommendations/check lists

ADocumentation: subsection - organising variables
(integrated doc./internal structure of the data file)

AStandardised coding schemes

AMissing values
A Coding variance

@ lntarnahonal
Labour
Organization
L4 2 Professionals
& 21 Science anag €ngineering professionals
@ 2
' 211 Physical ang earth science professionals
2111 Physicists and astronomers
a/ 2112 Meteorologists
f113 Chemists
2114 Geologists and geophysicists
o2
12 Mathematlc;ans actuaries and statisticians

2120 Mathematacnans actuaries and statisticians
! 213 Life science professionals

Qualitative:

This i1s th

Coding is a way of indexing or
categorizing the text in order to establish
a framework of thematic ideas about it |
Gibbs (2007)

Concept driven coding versus data driven
coding =



File formats
and data conversion

AShort—term data processing:
file formats for operability

A Proprietary vs. open formats
A Export / portable formats

A Long-term data preservation

A Link to the table of
Recommended file formats

Type of data

Recommended formats

Acceptable formats

Tabular data with
extensive
metadata

variable labels,
code labels, and
defined missing
values

SPSS portable format (por)

delimited text and command
(‘setup’) file (SPSS, Stata,
SAS, etc.)

structured text or mark-up
file of metadata information,
e.g. DDI XML file

proprietary formats of statistical
packages: SP3S (.sav), Stata
(.dta), MS Access (.mdb/.accdb)

Tabular data with
minimal metadata

column headings,
variable names

comma-separated values
(.csv)

tab-delimited file (.tab)

delimited text with SQL data
definition statements

delimited text _txt) with
characters not present in data
used as delimiters

widely-used formats: MS Excel
(-xls/ xlsx), MS Access
(-mdb/.accdb), dBase (.dbf).
OpenDocument Spreadsheet
(-ods)

Geospatial data

vector and raster
data

ESRI Shapefile (.shp, shx,
_dbf, _prj, .sbx, _sbn optional)

geo-referenced TIFF (tif,
)

CAD data (_.dwg)
tabular GIS attribute data

Geography Markup
Language (.gml)

ESRI Geodatabase format (.mdb)

Maplnfo Interchange Format
(.mif) for vector data

Keyhole Mark-up Language
(-kml)

Adobe lllustrator (_ai), CAD data
(.dxf or _svg)

binary formats of GIS and CAD
packages

Textual data

Rich Text Format (_rif)
plain text, ASCIl ( txt)

eXtensible Mark-up
Language (xml) text
according to an appropriate
Document Type Definition
{DTD) or schema

Hypertext Mark-up Language
(-html)

widely-used formats: M3 Word
(-doc/.docx)

some softw
NUD*IST, N

Image data

TIFF 6.0 uncompressed [ tif)

JPEG { jper
created in tl

UK+ DATA
ARCHIVE



PROCESS

Lo

Processing your data

Versioning

e What is your strategy concerning versioning your data files (and scripts) during the project?
e Will you create and/or follow a convention for versioning your data?

e Who will be responsible for securing that a "Masterfile” will be maintained, documented

and versioned according to the project guidelines?
e How can different versions of a data file be distinguished?

Interoperability

e Will you make use of established software and hardware? If not, how does the software
and hardware you use relate to other research?

UK Data Service

S
iPZ

Webinar: How to anonymise qualitative
and quantitative data

16 April 2021

. =
Lk Online, 15:00 - 16:30 BET



https://www.ukdataservice.ac.uk/news-and-events/eventsitem/?id=5742

Are bellow listed elements important for minimising errors in Ve
survey data entry?

Check the completements of records

Reduce burden of manual ﬁta entry

Minimise the number of steps

ﬂ

Perform in-depth checks for selected records
42

not important
important

Perform logical and consistency checks

—

D
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Data Management Expert Guide

4. STORE
1. Plan
2. Organise & Document A Storage solutions
3. Process

A Storage strategies

d. Store
Storage A Disaster recovery

Backup strategies
Secunty

Adapt your DMP: part 4

A Protect:

_ passwords and enc
Sources and further readin

5. Protect
6. Archive & Publish

T Nierover




Towards a Storage Strategy

A A storage strategy contains
A storage solutions and media —
A backup strategy and disaster recovery
A data protection

A systematically implemented in
a data management plan

Passwords @

Encryption ©

Encryption is the process of encoding digital information in such a way that only authorised
parties can view it. It's especially useful when you are transmitting personal or confidential
data.

When you encrypt a file, the information it contains is “translated” to meaningless code. To
translate this code back into meaningful information a key is required. Attacks with
ransomware such as the Locky virus ("Locky", 2017) have demonstrated that recovering
information from encrypted files without the key is near impossible. It is therefore extremely
important that you do not lose the key to decrypt your files.

Do: encrypt confidential data, especially before transmitting it online, uploading it to the
cloud, or transporting it on portable devices. When working in a team, make sure that the key
can be accessed by everyone who needs to access it (but only those people).

Do: ensure that you do not lose the key to decrypt your files, e.g. by keeping it in a sealed

envelope in a secure location such as a safe

Encryption software

The UK Data Service (2017¢) has compiled information on encryption and offers short video

tutorials demonstrating the use of different software tools to encrypt data.

Commonly used encryption software includes:

e BitLocker (2017)
Standard on selected editions of Windows. For the encryption of disk volumes and USB



Data Protection and Data Security

Password

The Worst 10 Passwords of 2019: Encryptation

A 123456

A 123456789
Aqwerty
Apassword
A 1234567

A 12345678
A12345
Ailoveyou
A111111
A123123

https://www.techlicious.com/blog/worst -

passwords-2019/

Have least 8 characters.

Include capital letters, numbers, and
ASCII characters.

Not follow any pattern, like
n1234560 or n1212
Not use a dictionary word, common
phrase, a movie name or anything
similar. (Sorry, Star Wars fans, but
you shoul dndot exp
enthusiasm in your password.)

A Not include your name or significant

dates, like your birthday or
anniversary.
Never be used across multiple sites

=



https://www.techlicious.com/blog/worst-passwords-2019/

Storing your data and metadata

Storage
e How and where will the (meta)data be stored during the project?
e For how long will the (meta)data be stored?

Backup
e How, where and at what intervals will the (meta)data be backed-up?
e How will data be recovered in the case of a (meta)data lossincident?

Security
¢ How will sensitive (meta)data be protected? (if applicable)
e How will (meta)data access be managed?

| have terabytes of videotaped interviews
from a European project, dozens of
pseudonymised transcripts and informed
consent forms. European partners need
access to the files for data analysis. What's
the best storage strategy for me?
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Data Management Expert Guide

2. Organise & Document
3. Process

4, Store

W W W W

thics and data protection

Ethical review process
rocessing personal data
Diversity in data protection
Informed consent
Anonymisation
Copyright

Diversity in copyright
Adapt your DMP: part 5
Sources and further reading

6. Archive & Publish

. PROTECT

Legal and ethical
obligations

Protect your data

Protect your respondent
/| GDPR

Informed consent /
Anonymization/ Access
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Research Ethics

ADiscipIinary Code of Ethics (ASA)

A

AEuropean Code of Research Integrity -
AUniversity (UNI-LJ)
Institute

AFunder'l' H2020 / other EC projects / grants

AScientific Journal <-ethical committee approval before
publishing
Ethics are anintegral part of a research
project, from the conceptual stage of
the research proposal to the end of a
research project.
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http://www.allea.org/wp-content/uploads/2017/03/ALLEA-European-Code-of-Conduct-for-Research-Integrity-2017-1.pdf
https://www.uni-lj.si/research_and_development/ethics_in_research/

Ethical Review Process

Is about helping you as a researcher to think through the
ethical issues surrounding your research. Y

B S
The principles of good research practice encourage you r ‘Q
to consider the wider consequences of your research and

engage with the interest of your participants.

Ethics review by a Research Ethics Committee (REC]s typically required
when (sensitive) personal data are being collected or when people are
iInvolved.

The role of a REC isto protect the safety, rights and well -being of
research participants  and to promote ethically sound research.
Among other duties, this involves ensuring that research complies with
national and international data protection laws regarding the use of
personal information collected in research.

Source: Summers,2018




The General Data Protection Regulation
(GDPR)

AThe GDPR applies from the 25 May 2018

AThe GDPR applies to any data controller or data
processor in the EUwho collects personal data about

a data subject of any country, anywhere in the world .

AA data controller or data processor that is based
outside the EU but collects personal data on EU
citizens will also be covered by the GDPR

AThis means that a researcher (data controller) based
within the EU  who collects personal data about a
participant, from any other country within the EU, or the
world, needs to comply with the GDPR.
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Short definiti on nNnperso

A Personal data Iis any information that may be used to
/dentify a person directly or indirectly

ADirectIy identifying personal data
A through full name, personal identification number
Alndirectly identifying personal data

A through a combination of background information
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Sensitive personal data
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