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Å Founded in 1997

Å Slovenian national research data centre for social sciences

Å Member of CESSDA ERIC since 2017

Å Status of a trust -worthy archive (CoreTrustSealsince 2018)

Å involved in EU and national projects

Slovenian Social Science Data Archives 
(ADP-Arhiv druģboslovnih podatkov)
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QUICK FACTS

Å 600 social science studies research data accessible in a data catalogue + 
150 metadata only 

Å 1000 users registered per year (90 % education, 10 % scientific/research 
purpose)

Å 100 -200 units of research data reused for detailed secondary-analysis 
per year

Slovenian national research data centre 
for social sciences
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Celebration of the 20th anniversary of ADP 



To ensure and promote sustainable services of ingest, storage and 
access to quality research data from the field of Slovenian social 
sciences and broader, with potential for secondary analysis.

Main services :

Å Acquiring important research data from a wide range of social sciences

Å Appraisal of submitted research data and their selection for deposit 
Ingesting and processing research data and other documentation, 
together with the creation of metadata 

Å Long-term digital preservation (AIP), access and re -use for scientific, 
educational and other purposes (DIP)

Å Training researchers on: 

Å research data management

Å re-use of research data

Å Promotion of open data and open science (students, librarians, journals, 
citizensé)

ADPós mission



European social science data services



CESSDA - Consortium of 
European Social Science Data Archives

ɉ enabling the research community to conduct high-
quality research in the social scienceɉ

Key tasks :
Developing standards and best 
practices around the management 
and archiving of social science data .
Facilitating access to important 
data resources 
Work done by developing tools, 
training and co -ordinating 
network .
CESSDA data catalogue .

https://datacatalogue.cessda.eu/


Members

https://www.cessda.eu/About/Consortium


DEFINITIONS

Research data constitute primary sources that underpin scientific 
research and enable derivation of theoretical or applied findings. 

(Preparing research data for open access : guide for data producers, 2015)

(CESSDA DMEG, 2017-2020)

What is research data

The tangible forms this 'material' may take are 
e.g. " facts, observations, interviews, recordings, 
measurements, experiments, simulations, and 
software; numerical, descriptive and visual; raw, 
cleaned up and processedò (Van Berchum & 
Grootveld, 2017).

http://www.dlib.si/details/URN:NBN:SI:DOC-G0DPXMZ1/?query='keywords%3d%c5%a0tebe,+Bezjak,+Brvar:+research+data.2015'&pageSize=25
https://www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/1.-Plan/Research-data


General 
format

ωNumericData consisting largely of values expressed as digits 
from 0 to 9 and, optionally, signs for negative values, decimal 
points, or letters only when intended to represent numbers 
(for example, A-F or a-f in hexadecimal).

ωTextData consisting largely of text, including letters, numbers, 
and special characters or symbols used in writing for 
punctuation, abbreviation, etc. For example, interview 
transcriptions, narratives or essays written by study 
participants, newspaper articles, etc.

ωStill Image Static images, such as graphs, drawings, 
photographs, diagnostic/medical images like X-rays, etc.

ωGeospatialΧ

ωAudioRecorded sound, including voice, music, etc.

ωVideo Moving images. ΧΦ

ωSoftwareΧ

ωInteractive Resource Χ

ωThree D Χ

ωOtherΧ

Types of data: format

https://vocabularies.cessda.eu/vocabulary/GeneralDataFormat?lang=en

https://vocabularies.cessda.eu/vocabulary/GeneralDataFormat?lang=en


Research data in Social Sciences



Macro data

ωAggregate

ωabout populations,  groups, regions and 
countries constructed by combining information 
on lower level units (e.g. unemployment rate, 
fertility) 

ωSystem level

ωcharacteristics of higher-level units such as the 
state or the political system  e.g. electoral 
system (PR or single-member districts) and 
member of EU 

Mesodata
ωdata on collective and cooperative actors such as 

commercial companies, organizations or political 
parties

Microdata 
ωdata from individual units (often people or  

households) often from surveys, a census and 
administrative records 

Types of data: level of analysis



Cross-sectional
ωone-point of time (a snap shot)

ωusually information on multiple cases and 
variables

Repeated cross 
sectional

ωcross-sectional surveys repeated with new 
samples

ωdata from the different samples allows analysis of 
trends

Time series

ωseries of data pointsin time order (often equally 
spaced in time)

ωaggregate macro data are often time-series data.

ωtime points may come from sample surveys e.g. 
unemployment from labour force surveys

Longitudinal
ωfollow the same units over time e.g. household 

panel studies collect information from a sample of 
ƘƻǳǎŜƘƻƭŘǎ ƛƴ ǊŜƎǳƭŀǊ ΨǿŀǾŜǎΩ 

Types of data: time



ÅFormats

ÅSize

ÅSensitive data (personal data, state secret) 

ÅLong term / Short term value/potential for reuse

Rich diversity of research dataé



Å DO YOU PLAN TO COLLECT 
DATA? 

Y/N

Å DO YOU PLAN TO REUSE DATA

Y/N

Å DO YOU PLAN TO SHARE DATA

Y/N

Reuse or collect new data?



Data life cycle

CESSDA Training Team (2017 - 2020). CESSDA Data Management Expert Guide.
Bergen, Norway: CESSDA ERIC. Retrieved from https://www.cessda.eu/DMGuide

https://www.cessda.eu/DMGuide


1. Do you plan to use existing data for your research?

2. Do you know where the data may be located?

3. What are the (expected) terms and conditions for data access and 
use?

Menti - Discovering data

Formore seechapterin DMEG









Why

× Reuse data and save costs and 
time

× Compare results or make 
replication studies

× Reuse verified elements of 
research design

× Enhance data quality and foster 
innovation

Data discovery

CESSDA Training Team (2017 - 2020).

Steps in data discovery

https://www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/7.-Discover/The-process-of-data-discoveryhttps:/www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/7.-Discover/The-process-of-data-discovery


Catalogue
accessible on 
webpage

https://www.adp.
fdv.uni - lj.si/

Letós dive deeper into ADP



ADP data catalogue includes: 

Å Quantitative data (individuals as units)

Å Qualitative data (for example transcripts of interviews)

ADP catalogue

For example:

Å Simetinger, G. (2019). Use of contraception and sexuality among women in Slovenia, 2011 [Data file]. 

Ljubljana: University of Ljubljana, Social Science Data Archives. ADP - IDNo: SEXZ11. 

https://doi.org/10.17898/ADP_SEXZ11_V1 



Whatósin the ADP catalogue ?

https://www.adp.fdv.uni-lj.si/opisi/sexz11/



Whatósin the ADP catalogue ?

https://www.adp.fdv.uni-lj.si/opisi/sexz11/

https://www.adp.fdv.uni-lj.si/opisi/novteh20/



Whatósin the ADP catalogue ?

https://www.adp.fdv.uni-lj.si/opisi/sexz11/





Source: http:// nesstar2.adp.fdv.uni-
lj.si/webview/index.jsp?v=2&submode=variable&study=https%3A%2F%2F194.249.0.102%3A443%2Fobj%2FfStudy%2Fvi
g12-en&gs=1&variable=https%3A%2F%2F194.249.0.102%3A443%2Fobj%2FfVariable%2Fvig12-
en_V1&mode=documentation&top=yes

http://nesstar2.adp.fdv.uni-lj.si/webview/index.jsp?v=2&submode=variable&study=https%3A%2F%2F194.249.0.102%3A443%2Fobj%2FfStudy%2Fvig12-en&gs=1&variable=https%3A%2F%2F194.249.0.102%3A443%2Fobj%2FfVariable%2Fvig12-en_V1&mode=documentation&top=yes


Å More than 30,000 data 
collections,

Å 20 European countries,

Å one-stop shop for 
searching and finding 
data, enabling effective 
access to European social 
science data

Å They may be 
quantitative, qualitative 
or mixed-modes data, 
cross-sectional or 
longitudinal, recently 
collected or historical 
data

https://datacatalogue.cessda.eu/about

CESSDA Catalogue

See recordingof the 
webinar 11.3.

https://zenodo.org/record/4594971#.YGDcrtyxU2w


Service providers in member states



CESSDA MEMBERS

CROSSDA - The Croatian Data Archive Services for the Social Sciences

MK DASS - The North Macedonian Social Science Data Archive 

DCS - Data Centre Serbia for Social Sciences

CESSDA PARTNERS

DASS-BIH - Data Archive for Social Sciences - Bosnia and Herzegovina

KSSDC - The Kosovo Social SciencesData Centre

MSSDA - The Montenegrin Social Science Data Archive

ADAS - Albanian Data Archive for Social Science

SS data infrastructures in the region

https://www.cessda.eu/About/Consortium


Other EU research data infrastructures

CLARIN - European Research Infrastructure for 
Language Resources and Technology

ELIXIR | A distributed infrastructure for life-science information



Open science is the movement to make scientific research, data and 
dissemination accessible to all levels of an inquiring society. 

Open Data are online, free of cost, accessible data that can be used, 
reused and distributed provided that the data source is attributed. 

(Open Science Training Handbook, 2018: 137)

Open science Ą Open data? 

https://book.fosteropenscience.eu/en/book.pdf


Open science Ą Open data? 

CESSDA Training Team (2017 - 2020). CESSDA Data Management Expert Guide.
Bergen, Norway: CESSDA ERIC. Retrieved from https://www.cessda.eu/DMGuide

é Ăby reference to an identifier such 
as a name, an identification number, 
location data, an online identifier or to 
one or more factors specific to the 
physical, physiological, genetic, 
mental, economic, cultural or social 
identity of that natural person ñ (GDPR, 
Article 4)

https://www.cessda.eu/DMGuide


When there are justified ethical or legal reasons for the 
protection of data , such sensitive data may be accessible under 
limited conditions . 

The ADP offers several such options:

Å data files with different levels of protection , prepared for 
different users (PUF - public use file, SUF - scientific use file, ScUF-
Secure use file, CUF - campus use file),

Å different types of users , based on their purpose of use: scientific, 
public, educational, commercial,

Å regimes of access : standard access, access under special 
conditions, access in a safe room.

https://www.adp.fdv.uni -lj.si/eng/usposobi/odprti_podatki/

As open as possible, as closed as needed

https://www.adp.fdv.uni-lj.si/eng/usposobi/odprti_podatki/


Benefits of sharing your data

https://www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/1.-Plan/Benefits-of-data-management



ïWHATôS YOUR FIRST THOUGHT WHEN YOU THINK OF RESEARCH 
DATA MANAGEMENT?

What is research data management





é refers to how you handle, organise, and structure your research data 
throughout the research process.

Å A good data management strategy takes into account technical, 
organisational, structural, legal, ethical and sustainability aspects.

Å Makes your research time-efficient, reproducible and safe as 
possible, if your data management is well thought through, 
structured, and documented.

Research data management



Research data management

https://www.cessda.eu/Training/Training-Resources/Library/Data-Management-Expert-Guide/1.-Plan/Benefits-of-data-management



ÅIncreasingly demanded by research funders, universities 
and other academic organisations in the context of Open 
Science

ÅMany researchers view it as yet another bureaucratic 
hurdle

ÅVarying requirements by different organisations drive 
researchers into despair

Research Data Management



FAIR principles

https://www.cessda.eu/Training/Training -Resources/Library/Data -Management -Expert -Guide



How to write a DMP



ÅScience Europe Initiative 
(https://www.scienceeurope.org/policy/polic
y-areas/research-data/rdm-initiative/ )

ÅS.E. is European organization of 36 
Research Funding and Research 
Performing Organisations from 27 
European countries.

ÅPractical Guidelines to the International 
Allignement of Research Data 
Management published in January 2021

European -wide alignment of RDM 
requirements

https://www.scienceeurope.org/policy/policy-areas/research-data/rdm-initiative/
https://www.scienceeurope.org/our-resources/practical-guide-to-the-international-alignment-of-research-data-management/


Guide developed by CESSDA Archives

Self -study for researchers 
(15 hours of online content )

www.cessda.eu/DMEG



Recurring elements - DMP

CESSDA Training Team (2017 - 2020). CESSDA Data Management Expert Guide.
Bergen, Norway: CESSDA ERIC. Retrieved from https://www.cessda.eu/DMGuide

https://www.cessda.eu/DMGuide


DMP Online ïCESSDA Template



DMP Online ïCESSDA Template



Recurring elements in each chapter

Å Expert tips

Å European diversity

Å Qualitative vs. Quantitative

Å Adapt your DMP 



Recurring elements ïEU diversity



Qualitative vs. Quantitative data

Recurring elements





2. ORGANISE & 

DOCUMENT

ÅOrganizing data for research 

and data sharing

ÅElements of data structure

ÅFile naming,

folder structure

ÅData documentation 

ÅMetadata 

standards



5
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Dive in deeper -
variable names and 
labels

File naming strategies

Folder structure

Flat (rectangular) data files

Hierarchical files

Relational database

Example:

20130311_interview2_audio.wav

20130311_interview2_trans.rtf

20130311_interview2_image.jpg



What is metadata?
- Information about your data, everything that can make 
data reusable ïfor you and others.
- Interview guide, questionnaire (survey), instrument 
information etc.

Why document data?
- Make your data Findable, Accessible, Interoperable and 
Reusable = FAIR
- Easier to share your data
- Gives you as a researcher more relevance in your research 
field ïand beyond
- Good metadata documentation give your data added value

Documentation and metadata







3. PROCESS

ÅData entry 

ÅData coding

(quantitative, qualitative)

ÅFile formats

ÅData integrity and 

authenticity

ÅSystematic approach 

to data quality



Quantitative:

ÅGeneral rules, recommendations/check lists

ÅDocumentation: subsection - organising variables 
(integrated doc./internal structure of the data file)

ÅStandardised coding schemes

ÅMissing values

ÅCoding variance

Quantitative coding/qualitative coding

Qualitative:

ï Coding is a way of indexing or 
categorizing the text in order to establish 
a framework of thematic ideas about it | 
Gibbs (2007)

ï Concept driven coding versus data driven 
coding



ÅShort-term data processing: 
file formats for operability

ÅProprietary vs. open formats

ÅExport / portable formats

ÅLong-term data preservation

ÅLink to the table of 
Recommended file formats

File formats 
and data conversion



Link

https://www.ukdataservice.ac.uk/news-and-events/eventsitem/?id=5742




4. STORE

Å Storage solutions

Å Storage strategies

Å Disaster recovery 

strategies

Å Protect: 

passwords and encryption



ÅA storage strategy contains

Åstorage solutions and media

Åbackup strategy and disaster recovery

Ådata protection

Åsystematically implemented in 
a data management plan

Towards a Storage Strategy

6
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Data Protection and Data Security

Password

Encryptation

ÅHave least 8 characters.

ÅInclude capital letters, numbers, and 

ASCII characters.

ÅNot follow any pattern, like 

ñ123456ò or ñ121212.ò

ÅNot use a dictionary word, common 

phrase, a movie name or anything 

similar. (Sorry, Star Wars fans, but 

you shouldnôt express your 

enthusiasm in your password.)

ÅNot include your name or significant 

dates, like your birthday or 

anniversary. 

ÅNever be used across multiple sites.

The Worst 10 Passwords of 2019:
Å123456
Å123456789  
Åqwerty
Åpassword  
Å1234567  
Å12345678  
Å12345  
Åiloveyou
Å111111  
Å123123  

https://www.techlicious.com/blog/worst -
passwords-2019/

https://www.techlicious.com/blog/worst-passwords-2019/


I have terabytes of videotaped interviews 
from a European project, dozens of 
pseudonymised transcripts and informed 
consent forms. European partners need 
access to the files for data analysis. What's 
the best storage strategy for me?



5. PROTECT

Å Legal and ethical 

obligations

Å Protect your data

Å Protect your respondents 

/ GDPR

Å Informed consent / 

Anonymization/ Access



ÅDisciplinary Code of Ethics (ASA)
ÅNational Code of Ethics ïSoc. Assoc.

ÅEuropean Code of Research Integrity
ÅUniversity  (UNI-LJ)
ÅInstitute

ÅFunder ïH2020 / other EC projects / grants
ÅScientific Journal <-ethical committee approval before 

publishing 

Research Ethics

Ethics are an integral part of a research 
project, from the conceptual stage of 
the research proposal to the end of a 
research project.

http://www.allea.org/wp-content/uploads/2017/03/ALLEA-European-Code-of-Conduct-for-Research-Integrity-2017-1.pdf
https://www.uni-lj.si/research_and_development/ethics_in_research/


Is about helping you as a researcher to think through the 
ethical issues surrounding your research.

The principles of good research practice encourage you 
to consider the wider consequences of your research and 
engage with the interest of your participants.

Ethics review by a Research Ethics Committee (REC) is typically required 
when (sensitive) personal data are being collected or when people are 
involved.

The role of a REC is to protect the safety, rights and well -being of 
research participants and to promote ethically sound research.
Among other duties, this involves ensuring that research complies with 
national and international data protection laws regarding the use of 
personal information collected in research.

Source: Summers,2018

Ethical Review Process 



ÅThe GDPR applies from the 25 May 2018.

ÅThe GDPR applies to any data controller or data 
processor in the EU who collects personal data about 
a data subject of any country, anywhere in the world .

ÅA data controller or data processor that is based 
outside the EU but collects personal data on EU 
citizens will also be covered by the GDPR.

ÅThis means that a researcher (data controller) based 
within the EU who collects personal data about a 
participant, from any other country within the EU, or the 
world, needs to comply with the GDPR.

The General Data Protection Regulation 
(GDPR)



ÅPersonal data is any information that may be used to 
identify a person directly or indirectly

ÅDirectly identifying personal data

Åthrough full name, personal identification number

ÅIndirectly identifying personal data

Åthrough a combination of background information

Short definition ñpersonal dataò



Sensitive personal data


